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EasyChair Instructions
for Authors

The submission and review of abstracts for the ASCILITE 2017 conference will be managed through
an online conference paper management system called ‘EasyChair’ (www.easychair.org). To make a
submission please follow the steps below. If you have any problems using EasyChair, please contact
the Organising Committee for assistance: ascilite2017@usqg.edu.au

1. Create an EasyChair account

First you will need to set up an account (username and password) as an author. Go to
https://easychair.org/conferences/?conf=ascilite2017

This link will bring up a login page for the ASCILITE 2017 Conference (Figure 1). Select “Sign up for
an account” to register an account.
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Log in to EasyChair for ASCILITE 2017

EasyC

asyChair uses cookies for user authentication. To use EasyChair, you should allow your browser to save cookles from
easychair.org.

Session timeout! You have to log in again.

User name:

Password:

If you have no EasyChair account, create an account
Forgot your password? click here

Problems to log in? click here \

Click here to sign up

Figure 1. The login page of ‘EasyChair’ for the ASCILITE 2017 Conference.



You will then be automatically directed to a new page (as shown in Figure 2). Fill in the textbox with
the distorted words and click on “Continue”.
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Create an EasyChair Account: Step 1

To use EasyChair, one should first create an account. The procedure for creating an account is the following.
1. You should type the text that you see in the image below and click on "Continue".

2. If you type the text correctly, you will be asked to fill out a simple form with your personal information.
3. After you filled out the form, EasyChair will send you an email with a link that you can use to complete the account creation.

Enter the text you see in the box. Doing so helps us to prevent automated programs from abusing this service. If you cannot read
the text, click the reload image next to the text.
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Figure 2. Enter information to sign up

Then, follow the on-screen instructions and complete the form (as shown in Figure 3), and click on
“Continue”.

Signing up for EasyChair: Step 2

Please fill out the following form. The required fields are marked by (*)
Note that the most common reason for failing to sign up is an incorrect email address so please type your emall address correctly.

........ P

First name’ (*):
Last name (*):
Email address (*):

Retype emall address (*):

* Note: leave first name blank if you do not have one. If you are not sure how to divide your name into the first and last name, read the Help article about names.

You may also be interested about pur policy for using personal information,

Figure 3. Fill out the form

After registering, you will receive an email similar to the one in Figure 4. Use the link provided in the
email to continue the account registration process.



EasyChair account confirmation

RELATED MESSAGES

EasyChair t y EasyChair 19:12
We received a request to create an E

ATTACHMENTS

LINKS
Dear Helen Part,

MESSAGES FROM EASYCHAIR
We received a request to create an EasyChair account
for you. To create an EasyChair acoount, please click
this link:

https.//easychair.org/account/create.cgi?code=itS2xP22GeMZz4htV7 Do

Best regards,
EasyChair.

Ploase do not reply 1o this email. This email
address is used only for sending email 80 you
will not receive a response.

Figure 4. Login email

Fill out all of the required information (as shown in Figure 5), and click on the “Create my account”
button to finalise the account registration process.
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Create an EasyChair Account: Last Step

Hello Helen Part! To complete the creation of your account please fil out the following form. You should create the account within
30 minutes, otherwise you will have to fill out this form from scratch,

To use EasyChalr, you must agree o its Terms of Service (view terms), (downioad terms),
1 agree to LasyChair Terms of Service

Enter your pevsonal data.
First name”:  elen
Last name (*): Pat
Organization (*):

Your personal Web page:

Enter your address.
Phone:
Address, lne & (*):
Address, ine 2:
City (*):
Post code (*):
State (US ondy) (*):
Country (*):

Enter your account information. Note that user names are case-insensitive
User name (*):

Password (*):
Retype the password (*):

* Note: leave first name blank If you do not have one. If you are not sure how to divide your name into the first and last name,
read the Help actiche about names

You may aiso be interested about gur policy for using personal information

Figure 5. Create an account

After the account is registered you may log into ASCILITE 2017 submission system by clicking on the
‘click this link’ (as shown in Figure 6).



CEasyChalr

Account Created

Your EasyChair account has been created.

To log in for ASCILITE 2017 click here
Figure 6. Link to the login page

2. Make your submission by 22 May 2017

After logging into the EasyChair website for the ASCILITE 2017 Conference, click on the “Enter as
Author” link.

c My EasyChair

ASCILITE 2017 (34th International Conference on Innovation, Practice and Research
in the Use of Educational Technologies in Tertiary Education)

You have no roles at ASCILITE 2017.
This conference accepts new submissions. You can log in as an author to make a submission:

* enter as an author

Click here to submit
Figure 7. Link to the login page
Follow the on-screen instructions and fill in the required information, including author name/s, title,

and keywords. Once you have supplied all required information attach your submission by
selecting ‘Choose File'. Click Submit.



Uploads

The following part of the submission form was added by ASCILITE 2017. It has neither been checked nor endorsed by EasyChair

Paper. Upload your paper. The paper must be in PDF format (file extension .pdf)

Choose File | no file selected

Ready?

If you filled out the form, press the 'Submit’ button below. Do not press the button twice: uploading may take time!

Figure 8. Make your submission

When the abstract submission is completed, you can check the submitted information and make
changes (as shown in Figure 9).

New Submission  Sebmission 1 ASCILITE 2017 News  EasyOhalr

. vacie informaten
ASCILITE 2017 Submission 1 Rk
Usdate fie
The submission has been saved!
Paper |
e This i a test
Pager 3
test
test]
Author keywords 2
testd
test 3
Tme Mar 27, 09.45 QT
Authors
first name  last name enal country orgasization Web page corresponding?
Helen Pt Apartridgefvandex.com Australa  USQ v

Figure 9. A page for checking and changing your submission

At the end of the submission procedure (a new submission or an update to an existing one), you
will receive a confirmation email from EasyChair.



